
HOW TO FILE ONLINE WITH THE IRS – 2018 

www.irs.gov/990n 

 

 

Scroll down to “Ready to file?” and click on the link. 

 

https://www.irs.gov/990n


If you have not done this before for your chapter do this before proceeding. You will set up a 

username and password and choose a picture. 

 

 

Otherwise login to proceed. 

This is the next page you will see with YOUR picture instead of mine. 

 

 



Follow this link if you are filing. 

The one on the left is for more complex organizations than our chapters. 

 

 

Next step 

 

 



 

YOUR chapter will appear in the list. 

 

 

Be sure this is YOUR chapter’s tax ID number and YOUR chapter’s name. 

Ignore Line 2 for legal name 



Ignore the DBA lines and ignore the blue bar about adding DBA names. 

Start here. 

 

As you fill this in be sure to make a note of how you write your name, e.g. with or without middle 

name or initial, etc. It must be EXACTLY the same the next time you file. 

The next screen after you hit “Submit” 

 



 

 

I recommend printing your notice, just in case of an issue. 

 

 

 


